ABSENCE CODES (Cupe 382)
1

lliness/Medical

Bereavement

Jury Duty

Paternity

Adoption

Emergency/Sudden Family lliness
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Education Leave - Paid

11 Personal Leave - Unpaid

22 Marriage (Employee)
23 | vacation
24

Long Service Vacation

25 Union Business - Board Paid



IMPORTANT

Wait for ADS to speak your Job number. You
need this to Inquire or Cancel your absence.

If you do not get an Absence ID number it has
not been entered successfully.

ABSENCE LOGGING PARAMETERS
1 Absences can be logged 24 hours a day, 7 days a week.

INQUIRE ON AN ABSENCE
(#2 from the Main Menu)

1. Call the ADS phone number, enter your employee number
and PIN followed by the # key and press 2 to |
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