Information for New Educational Assistants (Spareboard)

Call-Outs
Call-



To make yourself unavailable:
1) Go to the School District Website
2) Click on “Staff”
3) Click on “e-Services”
4) Click on “My Info”
5) Click on “Time & Attendance”
6) Click on “Dispatch & Workboard”
7) Click on “Unavailability”

Once you have accepted a dispatch, you can view the details on-line through eServices.

To review your dispatches on-line:
1) Go to the School District Website
2) Click on “Staff”
3) Click on “e-Services”
4)  Click on “My Info”
5) Click on “Time & Attendance”
6) Click on “View or Change”

For further assistance accessing eServices, please go to the eServices Help web page:
https://www.sd61.bc.ca/staff-support-portal/using-eservices/

General Information

We require you to be ready and available to work each and every school day. Should you not be available to
work on the occasional day due to illness or injury, please update your unavailability via eServices with the
Automated Dispatch System (ADS) by 6:00 am. For any day that you have already been dispatched to a
school, but need to cancel the dispatch and request a replacement for yourself, in addition to updating your
unavailability, please also email ADS at




